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POLICY: Each Targeted Case Manager (TCM) must assist the eligible individual with
accessing the service provider.

GUIDELINES:

1.

The TCM or Shawnee County CDDO Representative for those individuals not choosing a TCM
is responsible for referring the individual to any affiliated service provider(s) requested by the
individual and/or their guardian.

The TCM or Shawnee County CDDO Representative for those individuals not choosing a TCM

is responsible for requesting funding for services to the CDDO Funding Coordinator by
completing the Funding Request Application form 06-013.001 and BASIS lII.

Whenever an individual is transitioning from one service provider to another service provider,

the TCM or Shawnee County CDDO Representative for those individuals not choosing a TCM
is required to document transition meeting minutes on form 06-009.001.

Funding Committee.

The CDDO Funding Coordinator will review all requests with the Shawnee County CDDO

The CDDO Funding Coordinator will notify the TCM, within five (5) business days following a

Shawnee County CDDO Funding Committee meeting of the status of the funding request.
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